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Becember &, 1011
{pen Letter To AN Parents, Legal Guardians:

Weleams fo aif ftew and current parcniy and guardians along wirk their chifd te the
LLRILB Dagycare Program.

The Dayeare Policy Manuel was devefoped o ensare proper procedourst for afl familics
enrolfed al ihe Daycare Program. The policies wore produced in ovder {9 provide
yuidelines for the staff and mensgement ta successfilly apsrate o qualily doycare

program facHmy.

The poligies must be gdherad In by olf parents, puordians, stafl and managemsnr (o
mainigin g safe, well funclioning dxycare program.

The policles were enacted by the LLRI.B Daveare Board and could chanpe with inpidd
from the parenix, guardiony and staff.

Annyal Keview of Policies witl be in June every yeor.
The Daycore Hours of Operoitons are:
&:0 o — 230 pow

Monday to Friday, Closed on weekends and Staiwiory Holidoys,

Respectfully,

Daycars Boord Choirperson Directer af Education

_ A012
DO Coordinatur Date Sigmed
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Yision Statcment:

We strive towards ereating a balance between developing children's positive seli-
concept, cozcern knd respect for oihers rights®.

Our program if child reafercd with open-coded aetivities designed to meet group
and individna)l needs g5 well &5 the changing requirements of the developing child.

We helieve that childrao must be cared for in a heslthy safe manner, by caring
qualifled professionals Bamiliae with all areas of child development

The covirpoment must Epster the overall developioent of the ehild ineloding sgeial,
ps¥chologieal end physical aspects,

We belicve thiat 21l ehildren, repardless of their physical, emotional or social abilities
have the right and shomld be offered the opportunity o falce part in our program.
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Objectives:

To work cooperatively as a tezm to meet all developmenial areaz of the ehildren:
tbroogh planoing, implementing yarious activities and positvely interacting with
them on an ongoing basis,

To have an open door policy in which the parents!gniardians ¢an spprodach the staff
al any time with their tancernt abgut their children, the program and activifies,

To ensure that we follow the Canada Food Guoide: First Nations, Inuwit 2nd Morcfis, on
A dafly basis for pubritous meals agd snacka,

To promote the six components initiafive by encowraping and sopporting
pacentcommunity iavolvement.

These are thr six epmpeoents which a2re required to be a dathy pad of each Daycars:

1. Cultire and Laogoage
Education

Health Promotion
MNutrition

Soeial Stpport
FarentdFamily Involvement

o oa WM

An nverview of each of these components 5 included a4 the Jast pages of this
handbook
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ilcafipn:
On their ficst visit to daycare site, parcnts are provided with the following:

¥ The Daycare Policy;

# The fec schadule;

¥ A puckape of required regstretion fomos,
¥ An agreement foom,

Parents complels the registration fonms and stgn an agreement form with dayeare
program i reserve their child{ren) place,

The following forms most be completed aud returned befoce the child starts at the
daycare.

Appheatien Form;

Child’s Tleaith and Child's Profile Famm;

Child’s Medical and hnnvunizalions Farm;

Permiszton Form;

Emcrgcocy Card;

Emergeney Conlact Form;

Aptreement Torm.

b A I A

. Upon completag and signing the registration form end agesement with the Daycare
Program, the parent(s)/guardian(s) may reserve 8 scut in the Dayeare Program for
thewr child{ren), 1f & seat/space 15 available.

Due to the space regiriction in the childcare center and to mainizin o high qoality of
scrviges prierity for space, avellability s gven to:

I. FParents who are anending High SchoolPost-Secondary Pre-10, Adalt 10, Adall
12 and other Post-Secondary Truning,

2. Parent(s), Legal Grardian(s) who attend Off-Resenye schoaling or taining will
be [icsl come Dirst serve;

3, Parent(s), Legal Guandans) wha are working will elso be int come first
serve, if seats arc available after September 30", every year.

2. The Daycare agreement whick the parent(s)Tepal guacdian(s) are acked to fill out and
siphy includes the follawang inlormanon:

# Trys and hours that the childitcn) will be in the care of the childears center,
¥ The agresd upon services mte and payment procedures for Daycars services.

#  Brief health history of the child(ren) and proof that vaecinations are up to dale.
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ADMINISTRATIVE PROCEDLRES

L= H
Feex qare as follows:

¥ Smdents will be charged $15.00 a day for ench child
¥ Working parent(splegal guardianis) will be charged 52500 a day for one child,
%1500 sack for additional child{rew).

The daycere services are for parent{s}, [egal guardion(s) who arc attending High schaol or
wn Post-Becondary training aad need the services for their child{ren) providing that spaces
arc availabla.

In grder o keep the Diayears Open, thers must be a minimum of six (&) children in care.
To afl parentic), legal pugrdianfx):

¥ Social assisiance and social services have their own mites.

= W pnipnde breakiast, lunch end spacks.
*  Afer school services arc available,
o,

Drop-off for those who need this service ooce i a8 while for medical or
crmcrgeney is also avallable, as long as the parent(s), plardhan(s) flls oor all
documenlation that is reduirsd.

Fasnient of fees:

IFees are to be paid by bank certified cheque or cash only to the Day Care Centre, All fecs
are: (o be paid ap by te epd of the month

For parents sllending High School or Post Secondary truinng programs, fees will be paid
directly from their welfare, Studants pay fees from thelr finding from trainiog
PrOgTRMIIng,

2 payment codure:

If parent 15 upahle to pay by the requirsd me, they muost make arrangements with the
Daycare Manaper. If fees are in arrears more than one (i 3 maonth, the Daycare Manager
may eiclude the child from the centre unti] fees are paid in full,

All overdur fees, must be paid by the 15" of the following month
Or arrangemeats apd agreement is sigped to use the Parent Rewsed Syvstem as outlined:

10
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3. Each cluld wall have a cubby space assigned to them. Parent(s), legal poardian(s) are
to place their child{ren)'s clothing items in histher space and have them olearly
identified with the childfren)'s nume.

4. To beip the child(ven) make the transition from heme to (e childears center, we ask
thet parent(s), logad guardian(s) do the following when they arrive:

% For infants: Pareat{s), legal puardian{s) to tuke them to the infant room, take their
outdoor clothing off, and put eway in their storgge area, Give your baby o the staff
person, a3k or inform staff about concemns you have or issues that they should koow
an your child.

*

Ensure daily infant activity sheet is filled out by parent

»> For toddlers ipd presehonlers: Help thetn te get ontdoor ol ething off and put asay
in their cubby, 11elp thern put on indoor slippers or moccasing. Sipn the daily
altenduncs reeord and help your child(ten) get sotiled, Malce sure that ataff knovs thet
vouwr child{ren) has amived.

Departures

¥ Tohelp your child pet ready to lcave when you come to pick himfher up, we ash that
you dir the following:

# For Infants: L&t the saff people know you are there to pick-op your child, and check
the daily sctivity form_ The staff will let you koow about your child's day, {feeding,
diaper chanpe, dressing in outdoor clothing, ete), while pou gel them ready to go
hottie.

¥ For Toddlers: [t the staff people know you are there (o get your taddler, and check
the weskly roeord sheel. Help your toddler to zay gead-bye (o the childoen and safF,
and take them Lo their cubby to get dresssed to go.

¥ For Preschamlers: Let the siall people knosw you are thers to pet your preschooler,
and check e balletin board For the day's activities and highlights. Help vour child to
zay gaod-bye W the children and staff, and take them to their cubby fo gel dressed to

Bo.
Returno

Pleuse fiee] free o stay for 2 while in the moming of ia the afternoan, while you belp your
child get settled in, and to see what they do at the center,

™ote: Only the parents anid sumborized persons over the ege of 16 y1s, indicaled on the
agreement lrm wil] be allowed 1o pick up children, unless siaff have been notified,

12
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HEALTH POLICEES:

Communicable diseases can spread mpidly throvgh 2 dayeare site. For this reason, we
have several policies that will help all of the children, their parens), legal guardian(s),
and keep the staff as bealthy as possible.

Preventative Health Measures:

Children may not attend the daycars proggam if they are ili ar 2 soures of infeetion.
Dayeare Manager bas the anthority to refuse to accert a child if fhey exhibit any of the
fnltewing symptoms:

A tever of 99.5 F (37.5 C) or higher when taken vnder the anm;

more than ope eceurrence of diamhes overnight,

vomitng in the past 24 haurs,

lags than 24 hours on antibiotics for bacieral infection:

epld or flu symptoms; conghing, smesgng, Tunny nose oroyes, sare throat;
any viral dizeases; mumps, rosells, ete;

oy hactenal infection, €. ar infection;

skin imfection, undiagnosed rach, sore infected eyes, yellow skin of eyes
Impetige, scabies, hegd liee.

Y¥ YWY VWYY Y YW

If chifd develops any symproms of 1linessnfecions mentioned above, during the day, the
parents or the altcrmative person will be called to come and take the child home.

Sick Chifdren: Policy: Children may oot ettend the cemter of they are i} or exhibit sign of
infection. Salf perunnel have the authorily to refuse to aceapt 8 chald if they exhibit any
or the following symptoims:

1f a child develops eny symptoms of illncss mentioned above, during the day, the
parantsfguardians of the alternartive capspvess will be called to come and take the
children home,

Wheo child-co have becn absent from the dayeare program with an illness, they must be
seem by a doclor o7 Cormumunity Health Representabyve, and recerve a pols mdigating that
they can return to the dayeare program. W look for the following signs of returning
gaod health:

fowver hae remarned below 995 F (375 O) for 24 hours withow medicetion;

child has beer on antibiotics for over 24 hours,

24 bours passes since the last bout of vomiting,

Vil rashes have fxded and are no lonper itchy or weeping,

Child has retumed ta parmal setive play, eating and resting patterns,

Teeattnent for impeligo, scabies or bead lice haz been successiul.

oW WY WY
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Immunigoiton:

Adl tutants, oddbers and preschoolers must be immunized as appropriate to their ape, A
sertiicels om & local Community Health Representative must be brought to the daycare
gite apd placed in the child's file, alter each ipnunization yisit.

Children must have all their vaccinations kept up to date.

Procedures:

1.

The child immunization rmust be up to date before admizsion to the childeure
ceoter, Parentis) guardian(s) can get this from their jocal CHR.

The Draycars Manager may ask (he parent{s) puardian(z) for a copy of the child’s
mediced history or a lener from the clinic to verify the child's present medical
condition, if the child s muspected of B senows medicat illness,

All copies must be kept in the child*s filc s the childear: center.

16
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2. The cmployes will be responsible to inform their immediate supervisor (Davoars
Manzger{ SMV/ISR/STH), {LRRHTGMB),

3. The emploves who i3 closest (o the child will admimster First Afd and / or CPRL

4. In tbe event ihat the child requires further medical attention, the chifd will be taken to
the nearest medical facility.

5. If the parent/guardion cannod be nolifjed, the emergency coptact perzon will be
peohificd.

& [fthe imjunes gre biig threatening, an ambulance will be called immediately.

If cmergency medical care is required, the child wili be taken immedintely U the health
center, The child's emnergency card will be wken by the stall perion so that abepding
medical personne] will have /] necessary information.

Child Abur Prevention
The Daycarc recognizes that all pareals Jove their chaldren and want o provide the best

cate for them, We also recopnize that reising children can be siressful and difficult, and
that parents sometimes behave 1o ways that xre not eppropriaie or in the best of their
children,
The 5181 will support parcots 1o their efford to be effectve parents through:
# Modeling a variety of methods to dealing with childesn's difficalt bebaviors;
¥ Workiog with the school, cliode and the Band Council, family support workers,
il othet resouree people from the commumily to provide assistanes such 2e:
»  Parcoting prograrms — .8, " ™Mobody's Perfest™;
¢ Involvement of Elders in the daycars
«  Workshops an spécific parenting concems;
= Am pther programs that are identified as helpful,

Child Abuse Reporiing:
If staft hiave reasan ta believe that a chuld jno dayears iz being emationally, physically or

sexpElly sbyzed, thiz will be reported immediately to the Dayeare hManager, and &
Suspected Abwse Form filled out. The Dayeoce Manager sholl contact -
a) The LTS, will be contacted immediztely;
b} Wihe apeney is oot answeang, the Corunusity Band Councillor will be contacted
and to call the IO F. 8.
c} Comnmunicy Health Reprasentative;
d) Commumty armaly Woaorker.

Contascl with the parmnis will be the responsibility of the TOES.

18



el 2D LEoaa TN B

Allitems should be ideptified with the ebild’s neme. To svoid loss of argumenis with
other children, no persenal toys or objects of value should be bought te the childcarn:

cenlcT,

Toys From Home:
Children are encouragesd to hring a “cuddly toy™ or security blanket for paptime. Other

toys from home may be brought for sharing at circle tinoe.

20
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The Six Components of Daycare Program

There are six components, which are required to be a part
of cach Daycare, They are:

1. Culture and Lapguage
2. Edircation

3. Health Promotion

4. Nutrition

5. Social Support

6. Parent/Family Involvement

An overview of each of these components has been
included for your information.
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2. Education

The purpose of education component is 1o support and encourage cach First Nations child
to enjov life-long leamning, Mora specifically, the projects will encourage each child to
take mitiative in leaming and will provide each ehild with enjoyable opporimities to
learn, This will be done in 4 manner that is appropriate to both the age and stage of
development of the chald, The goal 15 to enpage cnldren i the possiblities of Jearmng,
54t that they varry forth the enthusiasm, selfesleem aod indlielive 1o leam o {be foure,

The Education component will:

Focus on carly-cluldheed development, ineluding physical, sporbual, emotional,
intellectieal and social developrmsttt;

Fasier a desire for life-long leariog in the child,

Dievelap the school readiness of the ehild in the following areas;
Physical well-being and approprisle molor developmant;
emotional health and a posibyve xpproach to oew expedences;
social kuowledge and competence

language skills

geveral knowledpe and cognitive skills, and

spititnal will being and

Prowide the child with 3 leaming environment and vared cxpersnces that walk
contribuee to hisher physical, spinitual, emotional, ntellectuzl and social
development. '

24
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4, Nufritien

The nutrition cotmponent 1s to ensues that children are provided food that will meet theer
outritiopal needs, to educate staff and patents abaut the relationship betwesn nutrition
angd a child’s ability 1o lesm, o develop both physically aod memally. The pout 15 19
empower children and parests to develop or enhance oolritional eating habits that will e
maintaioed atter the chitdren’s daycare experience.

The pulrition component will:

» provide children the eszential nuirients that they require to grow, develop and
be aetive;
s fzed children appropriately for the period of ime cach day that they are al the

PIOATAM,

¢ meet the children’s nutritional needz by using the Canada®s Food Guide Tirst
Watiogs, it and Métis, which is comparable to the Canada®s Food Cuide, but
also respects local traditions and customs; and

»  Provide children and parents with opporiunities to learm about and furtber
develop ouiriions and healthy catiog habats.

20



e Mt Sl e T dal IR

ITais

6. Parental and Family Involvement

The parental and family invelvement component is 1o suppart the pareat and family roje
as the primary tencher of children. The parents and family will be acknowledged &z
conlributars 0 the program throwgh ibvelvemnent with a patrent Body or partigipation b
and for conbribution to classrnom activitise, providing the opporhotity 10 empower
pareqls Lo bring forth gifts and talents end to further develop as role models for children
in their commurities, The gos)] i for pareots and caregivers 10 he more confident and
acserlive, and to have a deeper understanding of their children al the snd of the program.

Craycare Programs will:

= Bemanaged, o that parents have & meaningfin] expericnce io the planaing,
development, operaion and evaluation of the program;

» support the role of the extended family, particularly the elders, cultural sachers
and traditionae] people, 1w tenching of wod carmyg for childoeo;

= provide apd communicate ghaul epporunites to participate; and sncourage and
etupoWer parents to participate;, and

* Mot make a child’s registration and participatron depeadent on one o1 both
parent’s participeton,
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